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Up to five days of sick leave may be used for absence due to 
death of the employee's spouse or family of the employee or 
spouse to include a child, brother or sister, aunt or uncle, 
niece or nephew, parent or grandparent.  Absences in excess of 
five maximum days must have extenuating circumstances and be 
approved by the Superintendent of Schools or designee.  
Employees in such cases shall explain the circumstances and 
request in writing an exception for the longer absence as soon 
as possible. 
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